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EXPLANATION OF CODING- SYSIEIvi 



In rGCGnij yqpjts in ns.£ "bGcoEi6 a.ppa.i'Gn.'fc ■fcna.'fc a, strong rGla-tion— 
ship exists 'between the world of education and the world of work. 
Emphasis is on the concept that the development of oixr human re- 
sources is vital to tne well-"being and grot-rfch of our society. In 
oraer to implement this oelief, leaders in all fields have focused 
their attention on education and especially on vocational education,. 

rhis annotated liscing oi curriculum materials is provid-ed in 
order to apprise planners^, administrators^ vocational educators^ 
and others interested in offering or involved in vocational educa- 
tion programs of the availahle curriculum materials developed "by 
the various States. 



Uie curriculum materials have 'been identified with the instruc- 
tional titles and codes from the classification system of the Office 
of Education. These titles and codes link vocational education pro- 
grams to occupations. Utilising the codes in this listing relates 
the curriculum materials to the instructional program. Seven major 
vocational education areas aie identified in separate listings and 
coded as follows : 

01 Agriculture 09 Home Economics 

04 Distributive Education l4 Office Occupations 

07 Health Occupations Education 16 Technical Education 

17 Trade nd Industrial Occupations 

The items are ref?lned to ir ,„ude one or more related subitems as in- 
dicated in the following example: 

First 2-digit position: subject matter area 

Example: ik OFFICE OCCUPi.TIONS 

Second 2-digit position: prir jipal segment of subject matter 

Example: l4.02 BUSINESS DATA PROCESSING SYSTEMS OCCUPATIONS 

Third 2-digit position: division of principal segment 

Example: 14.0202 PERIPHERAL EQUIPMENT OPE^TORS 

Fourth 2-digit position: first level detail of division 

of principal segment ^ 

Example: 14.020201 KEY PUl'JCH AND CODING EQUIPMENT OPERATORS 

The coding system is contained in: 

U. S. Department of Hea,lth, Education^ and Welfare, Office of 
Education. Vocational Education and Occup ations (0E~8006l)-, 
Washington: U.S. Government Printing Office, July 1969. 
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07. 'HEALTH OCCUPATIOMS EDUCA.TION 

Publications marked (Cooperative Training) in the title or support- 
ive statement are designed for use in cooperative education programs 



DESTAL: 07 .CI 

Dental Assisting: 07 .01 

ALAPAI^IA 

Drntal A.ssistant . Study Guide, 19^9; 103 $2.35^ 

Mimeo) ( Cooperative Training). 

The guide includes a series of assignments, questions, a 
progress record and a hihliography. 

Answer Book . 19^9 ^ ^7 pages, $1<,25, Mimeo 

. Test . 1970 , 91 pages, $1.00, Mimeo. 

. Test Answers . 1970, 28 pages, $-50, Mimeo 



MISSOUEII 

De ntal Assisting . Student's Guide, 19^8, II 8 pages, 
32.50^ Offset. 

Th.e guide contains an analysis of the occupation and a se- 
ries of assignment sheets. There are 18 assignments on top 
ics ranging from an introduction to the dental profession 
to radiography. Content is intended for use of a coopera- 
tive student working on an individual assignment "basis. 

. Key . Teacher's Gu'’de. IQ 08 pay 

$1.00, Offset. 

The key provides the cooperative education teacher-coordin- 
ator with a q.uick assessment device to determine the esctent 
of learning. 

OHIO 

Dental Assisting . Course O^utline, 1970, 89 pages, $1.00 

plus 25y5 postage and handling. Offset. 

The outline contains I 5 "basic instructional -units ranging 
from orientation, ethics, and dental anatomy to radiology, 
oral pathology, h-uman relations and office practice. Each 
unit has the manipiLLative , related technology and reference 
material suggested for use in the program. The prcigram is 
directed to students at the juilior ai:d senior levels. 
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TEXAS (U.T. ) 

Dental Assistant . Study Guide ^ 1970 ^ $5*00^ Offset. 

A series of 65 assignments to supplement on-the-job train- 
ing for use as related information. Specific reading as- 
signments and questions, in addition to unit tests, are 
included. 



. Answer Book , 19^5 ^ Offset. 

Dental Laboratory Technology: 07-0103 

TEXAS (U.T.) 

Dental Laboratory Technician . Study Guide, I 967 , $6.25, 

Offset. 

A series of 68 assignments to supplement on-the-job train- 
ing in six general areas of the dental laboratory. Specif- 
ic reading assignments and questions, in addition to 12 
unit tests and a bibliography are included. 

. Answer Look . 19^7 ^ $2.4o. Offset. 

MEDICAL LABORATORY TECHNOLOGY: 07.02 

Medical Laboratory Assisting: 07-0203 

MISSOURI 

Medical Assistant . Study Guide, 19^4, 90 pages, $2.50, 

Mimeo. 

Designed for individual supervised study by students en- 
rolled in hi^ school or post-high school cooper at ■'"ve 
part-time vocational education ms. an 

analysis of t.tn , " • assistnut, 17 '-.sslgiiment sheets, 
a trairi-_ng pman ana px’ogress record. References and 
q.uestions are included. 

. Instructor’s Key, 19^4^ 15 pages, $1. C , 

M^meo- 

Me Heal Laboratory Technology, Other: 07-0299 

lyUSSe URI 

Medical Record Technology . Study Guide, 1964 , I36 pages, 

$2.50, Mimeo. 

Designed for individual supervised study by students en- 
rcllel in high school or post-high school cooperative t- 
time vocational education program. Contairs an analj's:!' 
of medical record technology, 17 assignment sheets, am-rain- 
ing plan and progress record. References aid questiors. 
are included. 




. Instructor’s Key, 19^4, 22 pages, $1J0D, 

Mimeo. 
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NURSING: 07-03 

Practical. (Vocational) Nursing: 07-0302 

OHIO 

Nijrsing Procedures for the Practical Nurse . Learner ' s 
IfenualJ 1970 , 497 pages, $4.00 plus 25 ^ postage and 

handling. Offset. 

Contains procedure and/ or assignment for a wide range of 
activities and tasks perfonaed hy the practical n'urse. 

The manual shoixld prove to he helpful in teaching step-hy- 
step procedures which often req.uire repetition and constant' 
checking -until skill has been developed. 

. Ans-^rer Book . Teacher's Man-oal, 1970, 9^ 

pages, $2 ToO plus 25^^ postage and handling. Offset. 

■A handy size spiral hound answer hook for use hy the teach- 
er in evalixating student ' s performance in the assignments 
given learners. 

Practical Nurse Education in Ohio . Research B-ulletin, 

1964 , 29 pages^ $To 5 plus 25 ^z^ postage and handling. 

Offset . 

This h-ulletin is based on a doctoral research st'-^j 
titled "Comparison of Work Assignments With Trainr..^ j.-- 
Ohio Public Schools of Practical Nirrsing". It is the p-ur- 
pose of this report ,to provide the resialts of this study 
ho other States and other practical nursing schools which 
are concerned -with curriculum development. 

OKLAHOMA 

C-urricul-um Guide for Practical Nursing Programs in Oklahoma . 
Cijrriculum Gxiide, 197 O (Revision), 97 Pages, $1.’50', Off- 
set . 

The manual provides guidelines for the development of cur- 
ricula. It is designed to increase instructor effective- 
ness in c-urricul-um planning. Chapter I, the Introduction, 
contains such topics as: Stages of Curriculum Design, The 
Parts of a Curriculum, and Educational Res-ults. Chapter II 
deals -with Philosophy and Objectives. Chapter III deals 
with Basic Design covering such areas as: Personal and 
Vocational Relationships, N-ursing Interventions, and Nirrs- 
ing Care in Complex Situations. 

Nursing Assistant (Aide): O 7 .O 303 

ALABAMA 

Nurse's Mde . Study Guide, 19^7j 90 pages, $1.75^ 

Mimeo. (Cooperative Training) . 
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Included in the guide is a series of assignments, questions 
a progress record and a bibliography. 

. Answer Book . 3 . 967 , 9^ pages, $1.00, Mimeo 

. Job Tests . 1969 ^ 72 tests, $1.00, Mimeo. 

. Job Test Answers . 1969^ 18 pages, $.50, 

Mimeo. 

FLORIDA 

Gijil delines for the Training of Rurse Aides - Bulletin 7TL~8 
Guidelines, 1970, 11 pages. Free, Offset. 

For use of school administrators, supervisors, and teach- 
ers in organizing and conducting MDTA Nurse Aide Training 
Programs. Contains information for operating the program, 
restricted to pre-service training for a total of I 80 hours 
of instruction. 

Care of Geriatric Patient ; Supplement to Nurse Aide Pro - 
gram - Biilletin 77L-7 « Teacher's Guide, 1969 , 27 pages. 

Free, Mimeo. 

The course outline covers the principles of geriatric care, 
as derived from the effects of aging on the individiial. In 
eludes lesson outlines and suggested reading materials. 

Guidelines for the Training of Nxrrse Aide - BTjlletin 77L~0' » 
Guidelines, 1970^ 24 pages. Free, Mimeo. 

Includes the tasks to be learned by the Nizrse Aide. Pre- 
sents a recommended course description, suggested agree- 
ment plan to be used with health agencies, and suggested 
rv^ading materials.^ 



MISSOURI 

Nm-sing Assistant . Study Gioide, 19^7 ^ IO 8 pages, $2.00, 
Mimeo. 

Designed for individual supervised study for students en- 
rolled in a cooperative part-time program. Contains an 
analysis of the occupation, 24 assignment sheets, one in- 
formation sheet, a training plan, and a progress record. 
References and questions are included. 

. Instructor's Key, 1.96'J , I 6 pages, $1.00, 

Mimeo. 
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KEW MEXICO 

Uursin,g Assistant - Health Occupations . Ctirriciil'ana Guide , 
1966 ^ 38 pages, Free j Offset . 

The curriculimi guide was developed to assist local schools 
in planning, organizing and pro-'rLding facilities for the 
nursing assistant prograja. It contains helpful informa- 
tion about the role of the nursing assistant, an outline 
of course content, and program organization. 

Procedures for patient care and laboratory skill develop- 
ment are outlined in the booklet as well. The appendix 
contains lists of student textbooks, films, filmstrips, 
student ,’ecord forms eqxaipmsnt lists, and the like. 

TEXA.S (U.T.) 

Uurse Aide . Study G\iide, 1970 ^ $5*00, Offset. 

A series of 49 assignments to supplement on-the-job train- 
ing in ei^t general areas of mirse aid a.ctivity. Specific 
reading assignments and questions, in addition to unit 
tests and a bibliography, are included. 

- Answer Book . 19^5, $4.00, Offset. 

Psychiatric Aide; 07*0304 
NEW JERSEY 

The Nurse Assistant in Psychiatric and General Hospitals - 
A Teacher's Guide . Teacher ' s Manual, 3970, 148” pages, 

$2.00, Offset . 

The manual consists of such units as introduction to nurs- 
ing, introduction to hospitals, morning care, treatment 
time, patients with special needs, caring for infants, 
mothers, and the mentally ill. 

Surgical Technician; 07*0305 
FLORIDA 

Guidelines for the Training of Operating Room Technicians - 
B~ulletin 77I'~4I Guidelines, I 969 , ^ pages. Free, Mimeo. 

Contains material for the development and maintenance of 
a basic program of education to prepare the operating room 
technician. Includes the recommended elements of curric- 
■ulum development, equipment lists, and reference books. 

OKLAHOMA 

Introduction to Sterile Technique . Work Sheet, 19^5, 9 

pages, $.75^ Mimeo. 
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A series of 43 questions concerning sterile technique ■^■d.th 
information inserted at intervals pertaining to certain 
of the questions. Contains a bihliography. 

Iiirsing^ Other: 07-0399 

OHIO 

N'ysing Arts Practice . Teacher's Manual^ 1970 (Reprint 
183 pages, $ 1.62 plus 259 ^ postage and handling^ Offset. 

Contains procedirre sheets that include the important points 
to remember along with the procedural steps. The equipment 
needed and the purpose of each procedure is also given. 

ffilLITATION: 07.04 

)ccupational Therapist: 07-0401 

HEW MEXICO 

Occupational Therapist Examines Area of Motor Dysfunction 
in the Handicapped . Teacher's Manual,, 1970, 9^ pa-ges. 

Free, Offset. 

One purpose of the project from which the 3Banual originated 
was to expose junior and high school students to occupa- 
tional therapy, and to encourage those who are interested 
in a health profession to choose occupational therapy as 
a career. 

Content of the guide is primarily a notebook of materials 
compiled for a workshop pn perceptual motor dysfxmction 
for registered occupational therapists. 

lOLOGIC; 07.05 

iaddologic Technology: 07 .O 50 I 

TEXAS (U.T.) 

X-Ray Technician . Study Guide, 19^6, $5-35, Offset. 

A series of assignments to supplement on-the-job training 
for use as related information containing specific read- 
ing assignments and questions to be answered. Unit tests 
and a bibliography are included. 

. Answer Book . I 966 , $1.95^ Offset. 

JELLAHEOUS HEALTH OCCUPATIONS EDUCATION: 07.09 

ledical Assistant: O7.o0904 

ALABAMA 

^dical' Office Assistant . Study Guide, 1970, 90 pages, 

^ 1 . 50 , Mimeo^ ( Cooperative Q?raining). 

Answer Book . 1970, 79 pages, $1.00, MLmeo. 
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Central Supply Technician: O7.O9OT 

FLORIDA 

G uidelines for the Training of Central Service Aides - 
Bulletin T'JL-6 , Guidelines, 3.969 , 25 pages. Free, 

Mimeo. 

Includes recommended procedures for conducting the program 
to prepare personnel supportive to the professional staff 
in health agencies, such as hospitals. Provides a sample 
course outline, sample contractural agreement to be used 
with health agencies, and suggested reading materials. 

Food Service Supervisor: O7.O908 

OKLAHOMA 

nutrition in Health and Disease . Workbook, 19^5 ^ 28 

pages, $.75^ Mimeo. 

Content consists o^* a series of information sheets and 
tests under the following titles: signs of good and poor 

nutrition, basic daily diet requirements, nutrient func- 
tion, minerals, vitamins, food list, and sodium content of 
basic four foods. 

Mortuary Science: O7.O909 

ALABAMA 

Mortician. Study Guide, 1970^ 105 pagss, $2.00, Mimeo. 

(Cooperative Training). 

_. Answer Book. 1970 ^ 90 pages, $1.25, Mimeo. 



Health Occupations Education, Other: 07*99 

FLORIDA 

Guidelines for the Training of Ward Clerks - Bulletin 771-3 * 
Guidelines, 1969 ^ 27 pages. Free, Mimeo. 

Lncludes the requirements for an effective program for the 
preparation on Ward Clerks. Discusses the desired program . 
content and includes suggested agreement form to be used 
in obtaining clinical experience. 



OEEO 

Hospital Housekeeping . Instructor's Guide, I966 (Reprint), 
133 pages, $2.50 plus 25 ?^ postage and handling. Offset. 

Contains information on how to organize a housekeeping pro- 
gram, job breakdowns of many hospital jobs, caring for 
cleaning equipment and much more. 

. Training Packet . Instructor's Resource, I966 

(Reprint), $1.25 plus 25 ^ postage and handling. Printed. 

7(H) 
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Contains sample report forms in a packet of ten copies each 
of the skill inventory and classroom record and 50 copies 
of the individual employee record form. The supply is suit 
able for a staff of 50 persons. 

OKLAHOMA 

Diseases of the Circulatory Sy stem - Pediatric Workbook. 
Workhook^^ I966, 15 pages^ $.75, Mimeo 

The content consists of a, series of questions "vd-th spaces 
for answers under the following headings: Rheumatic Pever, 
Anemia, and Congenital Heart Disease. A list of references 
is included. 

OPUGON 

Health Occupations . Curriculum Guide, I969, 125 pages, 

$2.50, Offset. 

This cluster ciu-riculvim provides for six occupational 
specialty courses. Included are human body structure and 
function, microbes and disease, health team, relations, 
patient relations, and health care. A series of appendices 
contain supporting information helpful in conducting the 
training. 

Publications marked (Cooperative Training) in the title or 
supportive statement are designed for use in cooperative 
education programs. 
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OCCUPATIONAL RESOURCE MATERIAL 



Materials that follow are general in nature, apply to all vocational 
areas, and are listed under the headings of Administrator's Resource, 
Student’s Resource or Teacher’s Resource. The Teacher’s Resomrce 
material may prove helpful to Supervisors and Administrators as well. 



ADMINISTRATOR’S RESOURCE 
KCCHIC-AN (DVE) 

A Guide to Establishing Vocational-Technical Advisory Com - 
mittees . Administrator ’ s Guide, 1968, 7 pages. Free, 

Offset . 

The publication offers assistance to local schools in the 
formation and use of advisory committees. Excellence in vo- 
cational education reauires the best efforts of educators, 
businessmen, industry, labor, and the public. Advisory com- 
mittees are an essential part of sound Vocational-Technical 
Education. This booklet provides many helpful guidelines on 
how to establish and work successfiolly with advisory groups. 

WYOMING 

Follow-up Procedure for Post -Secondary Vocational-Tech-njcal 
Graduates . Supervisor ’ s Manual. , 1967 ^ 1 1 ETee, 

Offset. 

GJhe booklet offers local administrators a workable follow-up 
procedure involving minimum outlay in time and money. It 
provides basic information to complete USOE forms dealing 
with graduates and dropouts. Single copies available so 
long as the supply lasts. 

STUDENT’S RESOURCE 
ALABAMA 

Applying for a Job . Student’s Workbook, I966, 21 pages, 

$. 40 , Offset . 

Programmed material designed for students who are education- 
ally handicapped. This lesson booklet is for the purpose of 
helping the student learn how to prepare himself to look for 
a job and how to conduct himself at a job interview. An an- 
swer book, a pre-test and a post-test are included. 

Good Job Habits . Student’s Workbook, I966, 29 pages, $.k 0 . 

Offset . 

Programmed material designed for students who are education- 
ally handicapped. This lesson booklet is for the pxarpose of 

O 
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helping the student learn how to he a good employee hy doing 
a good joh, being dependable and getting along with his su- 
pervisor. An answer book, a pre-test and a post-test are in- 
cluded. 

How to ]V!ake $^0,000 . Student's Workbook, 19^6, 9 pa-ges, 

35 ^ Offset . 

Programmed material designed for students who are education- 
ally handicapped. This lesson booklet is for the purpose of 
helping the student learn about the value to the individ'ual 
in continuing his education at least to completion of high 
school. Tlrie money v lue of education is stressed. Illus- 
trated. A series of q.uestions are included. 

Introduction to Credit . Student's Workbook, I966, 25 pages_, 

$.45, Offset . 

Programmed matei-ial designed for students who are education- 
ally handicapped. This lesson booklet is for the purpose of 
helping the student learn about buying on credit or "charg- 
ing" pior chases. Five of the most widely-used credit plans 
are discussed. An answer book, a pre-test and a post-test 
are included. 

Introduction to Table Manners . Student's Workbook, I966, 

33 pages, $.50, Offset . 

Programmed material designed for students who are education- 
ally handicapped. This lesson booklet is for the purpose of 
helping the student learn about table manners and the details 
concerned with eating a meal with others, making it a pleas- 
ant occasion. Illustrated. An answer book, a pre-test and 
a post -test are included. 

Introductions . Student's Workbook, I966, 111 - pages, $. 40 , 

Offset . 

This is a imit in a course in social skills. It provides in- 
formation and training in how to introduce oneself to others 
and how to introduce two or more people to each other. 

ILLINOIS 

Applying for a Job . Student's Guide, 19 ^ 9 ^ 12 pages, $. 15 , 

Offset . 

Many q.uestions confronting students are answered in this leaf- 
let. It deals with such items as taking personal inventory, 
getting additional training, finding out what jobs are avail- 
able, writing a letter of application, and being interviewed 
by a prospective employer. 
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Capitalism, Socialism, and Coromimism . Student's Gxiide, 196 ^, 
12 pages, $«15^ Offset. 

This leaflet deals frarikly vri-th the forms of government. It 
points out that there are two "basic types of government in 
the world today: (l) popular governments, and ( 2 ) dictator- 

ial governments. In any country where the people are really 
free, there is always _ a, organized, aggressive opposition 
to the group or party in power. 

IffiW JERSEY 

VJhen You Go to Work . Student's Manual, 1968 , 200 pages, 

^2.00, Offset . 

A very "basic "book designed primarily for the needle trades, 
to prepare students ^vith limited voca"bulary for the world of 
work. Each concept is hiucorously illustrated. There is a 
vocab-ulary section at the "beginning of each lesson. The six 
unit headings are: Tne Factory, A Good tvorker. The Jo"b, Shop 
Mathematics, Clothing for Women and Clothing for Men. 

PUERTO RICO 

Occupational Orientation Leaflets , (in Spanish) 

The leaflets contain information helpful in orienting a stu- 
dent to the natiAre of the occupation, the preparation re- 
q.xiired to enter, salary considerations and the opportunities 
that exist in the field imder consideration. Prepared for 
student ' s use . 

G?he Actuary . 19^9 ^ 5 pages. Free, Printed. 

The Oceanographer. 19^9^ 6 pages. Free, Printed. 



The Physician. 


1968 , 


12 pages. 


Free, 


Printed 


The Physicist. 


1969 , 


7 pages. 


Free, 


Printed. 


The Geologist. 


1969 , 


5 pages. 


Free, 


Printed. 



SOUTH CAROLINA 

Locating and Securing a Job . Student's Manual, 1970 ^ 29 

pages, $. 50 , Printed. 

The manual was prepared for high school students enrolled in 
Vocational Education courses. Addressed to the student, the 
man-ual takes him through a series of seven steps in securing 
a job. There are assignments and helpful illustrations 
which provide opportxmity for the application of the ideas 
set forth in the text material. 
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TEACHER’S RESOURCE 
ALABAKA 

Alabama Coixrse o f Study - Vol-ume I . Teacher’s Gtiide, 19^^^ 
^■82 pages. Free, Offset. 

A State co'Lirse of study, covering the •work in Grades 7 through 
12, in the following fields: English, Social Studies, Health 

and Physical Education, Mathematics, Science, Forei -n Lang- 
uages, Business Education, Fine Arts, Counseling S^uvices, 
and Educational Television. 

i 

COHNECTICUT i 

Current World Affairs . Course Outline, I967 (Revision), 

85 pages. Free, |Ma.meo. 

The course outline is designed for use in a 10-grade social 
studies coinrse. Topics covered include The United Rations, 
Asia (including the Middle East), Africa, Europe, USSR and 
Latin America. 

English Grammer Outlines - Grades IX to XII . Teacher’s Guide, 
1967^ 53 pages. Free, Ltimeo. 

The aim of the program is to meet the needs of the students 
in order to improve their powers of communication and to 
assist them to he come critically perceptive of themselves 
and others tho.’ough a reading program geared to their needs 
and interests. Content includes vocah'ulary, sentence struc- 
ture, oral communication, -written expression and the like. 

Modern Media for Vocational Technical Education . Education 
Resource, I967, A-3 pages. Free, Mimeo. 

The h\illetin contains summaries on various educational medias 
that are being utilized in vocational-technical training pro- 
grams. It describes such medias as programmed instructions, 
instructional television, and the like. It also contains con- 
clusions, recommendations and a bibliography. 

Outline for Related Science - Grade 10 . Teacher's Giride, 

1967^ 98 pages. Free, ^meo. 

Subject matter for this 10-grade course has been dra'v/n from 
the physical sciences. In addition to setting forth prin- 
ciples, the outline pro-vldes teaching suggestions and trade 
applications helpful to the vocational teacher. 

Outline for Related Science - Grade 11 . Teacher’s Guide, 

1987^ 26 pages. Free, Mimeo. 
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Conten't includes a skeleton outline of the course, teaching 
suggestions and aids, trade applications, a lesson plan for- 
mat and many more helpful ideas useful in teaching the course. 

Outline for Related Science - Grade 12 . Teacher’s Guide, 

196^ 11 pages, ivdmeo . 

Provides an outline covering related science in the areas of 
materials, processes and testing. 

iroiAjiA 

Procedure for Bstahlishing Area Vocational Schools . Guide- 
lines^ 1967, ^. 40 , Offset". 

Proced-ures and guidelines outlined constitute the instruc- 
tions for implementing the establishment of area vocational 
school districts. 

KMSAS 

Principles and Philosophy of Vocational Education . Teacher * s 
Manual, 1967 > 105 pages, $ 2 . 50 , Offset. 

The content is helpful in understanding the principles of vo- 
cational education. Topics covered include the role of voca- 
tional education, types of students, vocational instruction, 
review of the Federal Vocational Acts and similar items. 

KEW cIERSEY 

Student's Manual for Su pervised Teaching of Vocational Suh- 
jects . Student ’ s Manual , 1970, 63 pages, $ 2 . 00 , Offset . 

A manual prepared specifically for trainees enrolled in the 
course entitled, "Supervised Teaching of Vocational Subjects." 
Responsibilities and requirements of teaching vocational sub- 
jects are stressed in the publication. 

mM MEXICO 

Personal Growth Curricul'um for Adult Basic Education . Cur- 
riculum Guide, 1970, 157 pages. Free, Offset. 

Content is designed to not only provide skill development in 
mathematics, reading, and writing, but also to develop a new 
life perspective, and an awareness of family and social re- 
sponsibilities. It is intended to lift attitudes from de- 
featism and rejection to those of confidence and leadership. 

The guide contains six major divisions including; Introduc- 
tion, Family Life, Health Education, World of Work, Money 
Management, and Citizen Government. 
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?re -Vocational Orientation in Vocational Education for J'lXnlor r 
Hi gh Schools in Rev Mexico . Instructor's and Counselor's 
^'de^ 1967 ^ 125 pages, Free^ Offset. 

Designed as a source of occupational informat:; on relevant, to 
opportunities in vocational education;, which ar-^e appropriate 
for use with junior high school students in Ne / Mexico.. Z't 
also contains a film list and Dlhllography. 



OKL/vHOMA. 

Career Exploration . Teacher's &nide, 1970, 101 pages, 

$ 1 . 50 , Offset. 

The guide is designed for use hy teachers in planning and im- 
plementing a course in the exploration of careers. Content 
is geared to the 3, 9^ or 10-grade levels. A group of cre- 
ative ideas and recommendations has heen Drought together in 
this puhll cation to help the teacher plan a practical course 
designed to fit the needs of students to meet the challenges 
of the futiure. The foTir units include such topics as: Know 

Yourself; World of Work; Use of Occupational Information; 
and. Career Educational Planning. 

SOUTH CAROLINA 

Low-Cost Teacher I4ade Overhead Transparencies . Teacher ’ s 
Manual, , I969, 63 pages, $1.00, Printed. s 

This printed, well-illustrated booklet contains a thorough 
discussion of the merits and potential of one material that 
can he used in the production of overhead transparencies. 

The material, known as three Ml Trjrcite, has heen selected 
because it is economical, versatile, very transparent, and 
can he obtained in a pre-cut size useful in teaching. It 
can he utilized without expensive epTiipment of processing 
materials. The publication provides the, "How to do it" of 
transparency production in excellent detail. 

TE5MESSEE 

Vocational R elated Training for Special Students. Curriculum. 
Guide, 1^3^ 17 ^ 1 . pages, $4.50, Offset . 

A guide designed to help the teacher working with the poten- 
tial high school dropout, slow learner, disadvantaged, cul- 
turally deprived, or the nonachiever. It provides the teach- 
er with an ideal opportunity to extend his creativity and to 
introduce practical education for living. Suggested instruc- 
tional units include such areas as: getting along with others, 
the job interview, business and commercial forms, the pay 
check, community life, and many others. 
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TEXAS (A&M uni V. EES) 

Informat ion and_Eormat for Designing? Ob elective ^ Essay, and 
Performance Type Tests . “Teacher’s Guide ^ 1970, Sl'pages, 

$ 1 . 75 , Offset. 

The giiida is designed to assist vocational teachers in de- 
veloping valid, reliable and comprehensive tests. There is 
much general information about tests and a variety of objec- 
tive type tests are re\o.eved. Examples of various tests give 
the teacher an insight into the types and their development. 



WYOMING 

Wyoming Mathematics Curriculum Guide - Grades 7-12 . Teacher ' s 
Manual” I 970 , 3^ pages, Efee', Printed. 

Through the program of mathematics the student should become 
aware of the power and influences of a command of figures in 
his continxrLng occupational and personal development. The 
content can be summarized as an attempt to: (l) emphasize the 
'‘>^hy" just as much as the "how", (2) teach mathematics as 
a structure, (3) allow students to discover relationships for 
themselves whenever possible, and (4) teach the social util- 
or practical applications of mathematics and of arith- 
metic computation. 
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IKSlTluCTIOKS FOR CRDERIRG 
EEALTH OCCUPATIORS EDUCATION CURRICULUM RIATSRIALS 

Orders for materials shoiild be sent to the address of the appropri- 
ate State soTjrceo Specific ordering information is indicated where 
applicable. Prices are subject to change without notice. 



ALABAMA 

Instructional Materials Unit_, Vocational Industrial Education 
Department, P.O. Box 28^7, University, Alabama 35486. Check in 
amount of order made payable to the University of Alabama must 
accompany order. Publications are sent postpaid. 

COITNECTICUT 

Curriculum Center, Di-'/ision of Vocational Education, State Office 
BirLlding, Room 336, Hartford, Connecticut 06II5. Publications 
are free and sent postpaid. Req.uest must be made on official 
school system stationery. 

FLORIDA 



Mr. J. Larry Todd, Educational Materials Specialist, Department of 
Education, Room 275^ Knott Building, Tallahassee, Florida 32304. 
Single copies are free, with one exception — Btilletin 72, A Guide 
to Business Education in Florida Schools , which must be purchased. 
Check in amount of order made payable to the Florida State Depart- 
ment of Education. 

ILLINOIS 

Vocational Agriculture Service, University of Illinois, 434 Mum- 
ford Hall, Urbana, IBiinois 6180I. 

Terms of sale for ordering purpose are: 

1. Items are sent postpaid at prices listed when payment accom- 
panies the order. 

.2, Postage charges are added to these prices when we bill. 

3. Orders are sent on account without question on school pxnr- 
chase orders or on school stationery signed by responsible 
school official. 

4 . Payment should accompany orders from individuals unless prior 
arrangements have been made. 

5. Catalog and special order forms available without charge on 
request. 

INDIANA 

Vocational Reso;nrce Center, Department of Vocational and Tech- 
^•’’cal Education, Indiana State University, Terre Haute, Indiana 
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47809 * Check or money order in amount of order made payable to 
the Vocational Resource Center, Indiana State University, and 
must accompany order. Publications are sent postpaid. 



KMSAS 



Dr. K. E. Hoffman, The Coordinator of Vocational Education, 
Division of Business and Business Education, Kansas State 
Teachers College, Emporia, Kansas 668 OI. 



Mr. Robert Batterbee, Chief, Printing and Mailing Section, De- 
partment Services Division, Department of Education, P.O. Box 
420, Lansing, Michigan 48902. Single copies are available free. 



Instructional Materials Laboratory, Department of Practical Arts 
and Vocational-Technical Education, University of Missouri, 
Columbia, Missouri 65201. Catalog available upon request. Bill- 
ing will accompany shipment of requested materials. Check in 
amount of order made pa-yable to the University of Missouri, 
should be mailed to the University Cashier’s Office, 123 Jesse 
Hall, Columbia, .Missouri 65201 



Curriculum Laboratory, Department of Vocational-Technical Educa- 
tion, Graduate School of Education, Rutgers — The State Univer- 
sity, 10 Seminary Place, New Brxmswick, New Jersey 08903 * School 
orders must be made on official school purchase order form. In 
addition to price of materials, you will be billed for postage 
and shipping charges. 

Individuals may order materials by including a check or postal 
money order for the amount of the materiaJ..s plus 10 cents per 
book postage. Checks made payable to the New Jersey Department ■ 
of Education, Vocational Education Division, 



It is the general practice in this State to send a copy of all 
new material to each State Supervisor and Head Teacher Educator 
representing the area of service in which the material was de- 
veloped. Others may obtain copies of the listed material by 
addressing the appropriate State Supervisor. 

For Supervisors of all Vocational Divisions, address: State Super- 
visor, Division of Vocational Education, State Department of Edu- 
cation Biiilding, Capitol Complex, Santa Fe, New Mexico 875OI. 



MICHIGAN 



MISSOURI 



NEW JERSEY 



NEW MEXICO 
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lilEW YORK 



The State Education Department, Binreau of Finance, Publications 
Distribution Unit, Albany, Hew York 1222^. Single copies only 
sold to educational institutions outside the State. Ho "on” 
approval” copies will be sent. Prices given are net and include 
book rate postage. 

Orders, with remittance, should be sent to: The Publication Dis- 
tribution Unit, State Education Department, Albany, Hew York 
12224. 

State Education Departments, colleges, or curriculum laboratories 
similar materials to exchange should make arrangements 
with the Bureau of Secondary Curriculum Development, Albany, 

Hew York 12224. Copies of Hew York State curriculum materials 
are available through the microfiche services of ERIC and 3M IM 
Press. 

OHIO 

Instructional Materials Laboratory, The Ohio State University, 
1885 Neil Avenue, Columbus, Ohio 43210. Ohio schools or other 
Ohio public agencies should deduct 20 percent from price q^uoted. 
On out-of-state quantity orders of 26 to 100 copies of the same 
manual, a 10 percent discount is granted; on 101 or more copies, 
a 20 percent discount applies. 

Statements will be rendered on receipt of official purchase or- 
ders; otherwise, remittance must accompany orders. All checks 
and money orders must be made payable to the Ohio State Univer- 
Postage must be included at the following rates: 1 to 9 
copies -- 25 cents; 10 to 25 copies — 15 cents each; 26 to 105 
copies — 10 cents each. Catalog with order forms is available 
on request. 

OKLAHOMA 

•The Curriciilum and Instructional Materials Center, State De- 
partment of Vocational and Technical Education, I 515 West Sixth 
Street, Stillwater, Oklahoma '740Y4. Check in amount of order 
made payable to the Curriculum and Instructional Materials 
Center, and must accompany order. Publications are postpaid. 

OREGON 



Division of Community Colleges and Vocational Education, Oregon 
Board of Education, Public Service Building, Salem, Oregon 97310. 

PUERTO RICO 

Mrs. Ana L. Reyes de Martinez, Director, Vocational and Technical 
Education, Research Coordinating Unit, Department of Education, 

P. 0 . Box 759^ Hato Rey, Piierto Rico 00919* 
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SOUTH CAHOLIM 



Vocational Education Media Center, Clemson University, Clemson, 
South Carolina 2963 I. 

Wiuh order 01 less than SlO.OO, include payment. Orders that 
do not include payment should he made hy official purchase 
requisition. 

TEKTIiSSSEE 

inquiries for specific publications should he miade to the Voca- 
tional Curriculum Laboratory, Box 1114, Murfreesboro, Tennessee 



TEXAS (A&M lMIV. EES) 

Engineering Extension Service, Texas A&M University, P.E. Drawer 
K, College Station, Texas 77843- A school purchase order and 
Chech cr money order ^ must accompany each order, and made payable 
to Texas A&M University. Catalog available. A 2 percent State 
sales tax or tax exemption certificate required in addition to 
prices listed. The usual charge for postage and. handling on a 
single outline is 2552 ! » 

TEXAS (UoT.) 

Industrial Materials Development (industrial Education), Divi- 
sion of Extension, The University of Texas, Austin, Texas 78712 . 

A school purchase order and check or money order must accompany 
each order and made payable to the University of Texas. Catalog 
available. A 2 percent State sales tax or tax exemiption certifi- 
cate required in addition to prices listed. 

UTAH 

Division of Vocational and Technical Education, l400 University 
Club Building, Salt Lake City, Utah 84lll. Check in amount of 
order made payable to the Utah State Board for Vocational Edu- 
cation, and must accompany order. 

■WYCMOTG 

State Department of Education, Division of Public Information, 
Capitol Building, Cheyenne, Wyoming 82001. 
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